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To format the manuscript, please follow the “Teachers College Ed.D. Manual of Style.” Use 
Chicago Manual of Style to prepare citations, as required by Chicago use Blue Book for legal 
citations. 

 
LEGAL CITATIONS 

 
Legal cases mentioned in text 
The names of legal cases are italicized when mentioned in text.  

• Bloomfield Village Drain Dist. v. Keefe 
• Miranda v. Arizona 

 
In discussion, a case name may be shortened. 

• the Miranda case (or simply Miranda) 
 
Legal Citations in Text with Footnote 

• In NLRB v. Somerville Construction Co.,7 the court ruled that . . . . 
• In the Congressional Record,8 Senator Burns is quoted as saying that . . . 

 
Cases cited in Footnotes and in the Bibliography 

• Church of Lukumi Babalu Aye v. City of Hialeah, 508 U.S. 520 at 28 (1993). 
• Flowers v. Columbia College Chicago, 397 F.3d 532, 535 (7th Cir. 2005). 
• Kitchens v. Grohman, No. 90-345, slip op. at 6 (D. Mass. Dec. 4, 1990). 
• Yee v. Kitchens, No. 90-345, 1990 U.S. Dist. LEXIS 20837, at 6–8, *10 (D. Mass. Dec. 4, 

1990). 
• Ward v. Reddy, 727 F. Supp. 1407, 1412 (D. Mass. 1990). 
• Brief for Appellant at 7, Kitchens v. Scotten, 925 F.2d 314 (1st Cir. 1991) (No. 90-567). 
• Haber v. Yee, 727 F. Supp. 1407, 1412 (D. Mass. 1990), aff’d, 925 F.2d 314 (1st Cir. 

1991). 
 
Constitutions 

• U.S. CONST. art. I, § 9, cl. 2. 
• U.S. CONST. amend. I. 
• ARK. CONST. of 1868, art. III, § 2 (1873). 

 
Statutes 

• 42 U.S.C. § 1983 (2012). 
• National Environmental Policy Act of 1969, Pub. L. No. 91-190, § 102, 83 Stat. 852, 853 

(1970) (prior to 1975 amendment). 
 
Legislative Materials 

• H.R. 119, 54th Cong. (1st Sess. 1896). 
• Background and History of Impeachment: Hearing Before the Subcomm. on the 

Constitution of the H. Comm. on the Judiciary, 105th Cong. 22–23 (1998) (statement of 
Rep. Hutchinson, Member, H. Comm. on the Judiciary). 
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Administrative Materials 
 

• FTC Credit Practices Rule, 16 C.F.R. § 444.1 (2014). 
 
Legal Periodicals in Footnotes (small caps for journal, comma after year, then page #, with 
page ranges using full numbers.) 
 

• Elizabeth F. Emens, Integrating Accommodation, 156 U. PA. L. REV. 839, 894 (2008). 
 

• Bradford R. Clark, Note, Judicial Review of Congressional Section Five Action: The 
Fallacy of Reverse Incorporation, 84 COLUM. L. REV. 1969, 1986 (1984). 

 
• Dwight H. Sullivan, The Congressional Response to Goldman v. Weinberg, 121 

MILITARY LAW REVIEW (1988): 125–152. 
 

Non-Legal Academic Journals (with colon after year) 
 

• Susan Satterfield, “Livy and the Pax Deum,” Classical Philology  111, no. 2 (April 
2016): 170. 

 
• Shao-Hsun Keng, Chun-Hung Lin, and Peter F. Orazem, “Expanding College Access in 

Taiwan, 1978–2014: Effects on Graduate Quality and Income Inequality,” Journal of 
Human Capital 11, no. 1 (Spring 2017): 9–10, https://doi.org/10.1086/690235. 

 
• Peter LaSalle, “Conundrum: A Story about Reading,” New England Review 38, no. 1 

(2017): 95, Project MUSE. 
 
Bibliography entries (sort by field of study, then by date, then place in alphabetical order, with 
page ranges using full numbers). 
 

• Keng, Shao-Hsun, Chun-Hung Lin, and Peter F. Orazem. “Expanding College Access in 
Taiwan, 1978–2014: Effects on Graduate Quality and Income Inequality.” Journal of 
Human Capital  11, no. 1 (Spring 2017): 141–174. https://doi.org/10.1086/690235. 

 
• LaSalle, Peter. “Conundrum: A Story about Reading.” New England Review 38, no. 1 

(2017): 95–109. Project MUSE. 
 

• Satterfield, Susan. “Livy and the Pax Deum.” Classical Philology 111, no. 2 (April 
2016): 165–176. 

 
Journal articles often list many authors, especially in the sciences. If there are four or more 
authors, list up to ten in the bibliography; in a note, list only the first, followed by et al. (“and 
others”). For more than ten authors (not shown here), list the first seven in the bibliography, 
followed by et al. 
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Legal Abbreviations 
 

• Appeals Court    App. Ct. 
• Circuit Court of Appeals (federal) Cir. 
• Circuit Court of Appeals (state) Cir. Ct. App. 
• Court     Ct. 
• Court of Appeal[s] (state)  Ct. App. 
• Court of Appeals (federal)  Cir. 
• Court of Common Pleas  Ct. Com. Pl. 
• District Court (federal)  D. 
• District Court (state)   Dist. Ct. 
• District Court of Appeal[s]  Dist. Ct. App. 
• Eastern District   E.D. 
• Municipal Court   <Name> Mun. Ct. 
• Northern District   N.D. 
• Southern District   S.D. 
• Supreme Court (federal)  U.S. 
• Supreme Court (other)  <State Abbreviation> Sup. Ct. 
• Western District   W.D. 

 
 
Geographical Abbreviations 
 
Alabama Ala. 
Alaska  Alaska 
Arizona Ariz. 
Arkansas Ark. 
California Cal. 
Colorado Colo. 
Connecticut Conn. 
Delaware Del. 
Florida  Fla. 
Georgia Ga. 
Hawaii  Haw. 
Idaho  Idaho 
Illinois  Ill. 
Indiana Ind. 
Iowa  Iowa 
Kansas  Kan. 
Kentucky Ky. 

Louisiana La. 
Maine Me. 
Maryland Md. 
Massachusetts Mass. 
Michigan Mich. 
Minnesota Minn. 
Mississippi Miss. 
Missouri Mo. 
Montana Mont. 
Nebraska Neb. 
Nevada Nev. 
New Hampshire N.H. 
New Jersey N.J. 
New Mexico N.M. 
New York N.Y. 
North Carolina N.C. 
North Dakota N.D. 

Ohio Ohio 
Oklahoma Okla. 
Oregon Or. 
Pennsylvania Pa. 
Rhode Island R.I. 
South Carolina S.C. 
South Dakota S.D. 
Tennessee Tenn. 
Texas Tex. 
Utah Utah 
Vermont Vt. 
Virginia Va. 
Washington Wash. 
West Virginia W. Va. 
Wisconsin Wis. 
Wyoming Wyo. 
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Abbreviation of Months (abbreviate as needed and spell out in citations) 
 
January Jan. 
February Feb. 
March  Mar. 
April  Apr. 

May  May 
June  June 
July  July 
August  Aug. 

September Sept. 
October Oct. 
November Nov. 
December Dec. 

 
 

BOOK CITATIONS 
 
Cited in footnotes  
 

• Zadie Smith, Swing Time (New York: Penguin Press, 2016), 315–316. 
 

• Brian Grazer and Charles Fishman, A Curious Mind: The Secret to a Bigger Life (New 
York: Simon & Schuster, 2015), 12. 

 
Shortened footnotes 
 

• Smith, Swing Time, 320. 
 
Bibliography entries (sort by date then place in alphabetical order) 
 

• Grazer, Brian, and Charles Fishman. A Curious Mind: The Secret to a Bigger Life. New 
York: Simon & Schuster, 2015. 

 
• Smith, Zadie. Swing Time. New York: Penguin Press, 2016. 

 
 
Chapter or other part of an edited book 
 
In a note, cite specific pages. In the bibliography, include the page range for the chapter or part. 
 
Cited in footnote 
 

• Henry David Thoreau, “Walking,” in The Making of the American Essay, ed. John 
D’Agata (Minneapolis: Graywolf Press, 2016), 177–178. 

 
Bibliography entries (sort by date then place in alphabetical order) 
 

• Thoreau, Henry David. “Walking.” In The Making of the American Essay, edited by John 
D’Agata, 167–195. Minneapolis: Graywolf Press, 2016. 

 
• D’Agata, John, ed. The American Essay. Minneapolis: Graywolf Press, 2016. 
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REPORTS 
 
Pamphlets, reports, and the like Chapter Contents / Papers, Contracts, and Reports Pamphlets, 
corporate reports, brochures, and other freestanding publications are treated essentially as books.  
 

• Hazel V. Clark, Mesopotamia: Between Two Rivers (Mesopotamia, OH: Trumbull 
County Historical Society, 1957).  

 
• Lifestyles in Retirement, Library Series (New York: TIAA-CREF, 1996).  

 
• McDonald’s Corporation, 2014 Annual Report, Mar. 2015, 

www.aboutmcdonalds.com/mcd/investors/annual_reports.html. 
 
 

NEWS OR MAGAZINE ARTICLE 
 
In Footnotes 
 

• Rebecca Mead, “The Prophet of Dystopia,” New Yorker, April 17, 2017, 43. 
 

• Farhad Manjoo, “Snap Makes a Bet on the Cultural Supremacy of the Camera,” New 
York Times, March 8, 2017. 

 
• Rob Pegoraro, “Apple’s iPhone Is Sleek, Smart and Simple,” Washington Post, July 5, 

2007, LexisNexis Academic. 
 

• Tanya Pai, “The Squishy, Sugary History of Peeps,” Vox, April 11, 2017. 
 
 
Bibliography entries (sort by date then place in alphabetical order) 
 

• Manjoo, Farhad. “Snap Makes a Bet on the Cultural Supremacy of the Camera.” New 
York Times, March 8, 2017.  

 
• Mead, Rebecca. “The Prophet of Dystopia.” New Yorker, April 17, 2017. 

 
• Pai, Tanya. “The Squishy, Sugary History of Peeps.” Vox, April 11, 2017.  

 
• Pegoraro, Rob. “Apple’s iPhone Is Sleek, Smart and Simple.” Washington Post, July 5, 

2007. LexisNexis Academic. 
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WEBSITE CONTENT 
 
It is often sufficient simply to describe web pages and other website content in the text (“As of 
May 1, 2017, Yale’s home page listed . . .”). If a more formal citation is needed, it may be styled 
like the examples below. For a source that does not list a date of publication or revision, include 
an access date. 
 
Notes 
 

• “Privacy Policy,” Privacy & Terms, Google, last modified April 17, 2017, 
https://www.google.com/policies/privacy/. 

 
• “About Yale: Yale Facts,” Yale University, accessed May 1, 2017, 

https://www.yale.edu/about-yale/yale-facts. 
 

• Katie Bouman, “How to Take a Picture of a Black Hole,” filmed November 2016 at 
TEDxBeaconStreet, Brookline, MA, video, 12:51, 
https://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_like. 

 
Bibliography entries (sort by date then place in alphabetical order) 
 

• Bouman, Katie. “How to Take a Picture of a Black Hole.” Filmed November 2016 at 
TEDxBeaconStreet, Brookline, MA. Video, 12:51. 
https://www.ted.com/talks/katie_bouman_what_does_a_black_hole_look_like. 

 
• Google. “Privacy Policy.” Privacy & Terms. Last modified April 17, 2017. 

https://www.google.com/policies/privacy/. 
 

• Yale University. “About Yale: Yale Facts.” Accessed May 1, 2017. 
https://www.yale.edu/about-yale/yale-facts.  
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NUMBERS 
 
No. 1 refers to “number” (e.g., Journal No. 1) and n3 refers to a case note in a judicial decision. 
 
In nontechnical contexts, Chicago advises spelling out whole numbers from zero through one 
hundred and certain round multiples of those numbers: 
 

• Thirty-two children from eleven families were packed into eight vintage Beetles. 
 

• Many people think that seventy is too young to retire. 
 

• The property is held on a ninety-nine-year lease. 
 

• According to a recent appraisal, my house is 103 years old. 
 

• The three new parking lots will provide space for 540 more cars. 
 

• The population of our village now stands at 5,893. 
 
Abbreviating, or condensing, inclusive numbers 

Inclusive numbers are abbreviated according to the principles illustrated below (the examples 
show page numbers, which do not require commas).  

First number Second number Examples 
 

Less than 100 Use all digits 3–10 
71–72 
96–117 

 
100 or multiples of 100 

 
Use all digits 

 
100–104 
1100–1113 

 
101 through 109, 
201 through 209, etc. 

 
Use changed part only 

 
101–8 
808–33 
1103–4 

 
110 through 199, 
210 through 299, etc. 

 
Use two digits unless more 
are needed to include all 
changed parts 

 
321–28 
498–532 
1087–89 
1496–500 
11564–615 
12991–3001 



The Chicago Manual of Style (plus Blue Book for legal citations) 
Style Guide and Keywords for Nathan C. Walker 

 
 

Updated: May 22, 2018 8 

 
PUNCTUATION 

 
• Use serial comma. 

 
• Capitalize the first letter after a colon only if it’s a question. Examples: “The question is 

this: Why do we care?” and “The TSA agent’s message was clear: no one was going 
anywhere.”  

 
• Do not use quote marks around a quotation that is set as an extract. 

 
• Hyphen and dashes 

 
o hyphen -  Use to connect words (anti-religious-garb cases, K-12) 

 
o en dash –  Use to connect numbers (Statute 24, § 11–1112) or 

in a chapter title with spaces between number and title 
(Chapter IV – Presentation) 

 
o em dash —  Use to create break in sentence. 
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KEYWORDS 
 
A 
African American (n) 
African-American (adj.) 
First Amendment 
anti-Catholic, anti-Catholicism 
anti-religious-garb cases 
anti-religious-garb law (not “anti-garb law” 

and not “anti-religious garb law”) 
anti-religious-garb statute  
a priori 
 
B 
Bible, biblical, Bible Belt 
Bible books in citations: (Prov. 8:2–7) 
Blaine Amendment 
black (race) 
 
C 
church, Protestant churches 
Church, the Catholic Church 
civic education 
civil religion 
the Civil War 
co-author 
co-curricular 
co-religionist 
Common School movement 
communism, communist 
compelling government interest (itl. legal 

terms) 
compelling state interest (itl. legal terms) 
state constitutions 
U.S. Constitution, constitutional 
copayment 
court cases capitalized and italicized, Smith 

v. Johnson 
the Court (capitalized when referring to the 

U.S. Supreme Court) 
creationism 
 
D 
data is plural (“the data show…”) 
decision-making 

Due Process Clause 
 
E 
Establishment Clause 
Equal Access Act 
Equal Protection Clause 
do not use “etc.” at the end of an e.g. list 
evangelicals, evangelicalism 
evolution 
extracurricular 
 
F 
First Amendment 
the Founders (of the U.S.), do not use 

“Founding Fathers” 
the Framers (of the U.S. Constitution) 
Free Exercise Clause 
Freestanding 
 
G 
general applicability test (itl. legal term) 
 
H 
half-century, half-dozen 
headscarf 
health care (always 2 words) 
hijab 
distinguish between historic and historical 
homeschooling 
Humanism  
 
I 
intelligent design 
interfaith 
inter-religious 
ipso facto 
Islam 
Islamic schools 
 
J 
Jesus’ (poss) 
Judeo-Christian  
Justices (U.S. Supreme Court) 
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Justice Tom Black 
Jew 
Jewish 
Jewish schools 
Judaism 
 
K 
K-12 (hyphen) 
King James Version (Bible) 
kirpan  
Ku Klux Klan 
 
L 
laissez-faire (not itl.) 
lawmakers 
least restrictive means (itl legal term) 
Lemon Test 
LGBT (spelling it out is optional) 
lifespan, lifestyle 
longstanding 
 
M 
mainline Protestants 
MDiv (no periods) 
meaning-making 
meditation 
moment of silence 
the Midwest, Midwestern 
moral education 
Moral Majority 
Mormon (also, The Church of Jesus Christ 

of Latter-Day Saints) 
multifaith, multireligious 
Muslim 
 
N 
narrowly tailored (itl legal term) 
nativism 
neutral and general applicable test (itl legal 

term) 
New Age 
New York Times, not The New York Times 
nonreligious 
non-confessional 
nondenominational 

nondevotional 
nonmoral 
nonpracticing 
nonreligious 
non-school functions 
nonsectarian 
 
P 
perennial, not perineal 
PhD (no periods) 
the Pledge of Allegiance, the pledge 
policymakers 
post-baccalaureate 
prima facie 
Protestant 
province of Canada, not providence 
publicly 
public schoolteacher (not public school 

teacher) 
public school district (not public-school 

district) 
 
Q 
qua  
Qur’an 
Quakers (Friends or the Religious Society of 

Friends) 
 
R 
re-evaluate 
religious-garb wearing  
religious-garb-wearing teachers 
released time (not release time) 
federal Religious Freedom Protection Act 

(RFRA) 
state Religious Freedom Protection Act 

(mini-RFRAs) 
Religious Freedom Protection Act (RFPA) 
Religious Right 
the right, right-wing, far-right protestors 
the Roman Catholic Church 
 
S 
Sabbath 
school choice 
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Scopes trial 
schoolchildren, private schoolchildren 
schoolteacher, public schoolteacher  
scripture 
the South (U.S.) 
the state (not capped) 
Sunday School 
Supreme Court 
statute (not statue) 
strict scrutiny (itl legal term) 
substantial burden (itl legal term) 
 
T 
Taoism (not Daoism) 
the Ten Commandments 
Transcendental Meditation 
t-shirt 

 
U 
ultra-Orthodox Jews  
United States (n), U.S. (adj) 
 
W 
Washington, DC 
weekday religious education 
well-being 
the West, Western thought 
white (race), nonwhite 
worldview 
World War II 
 
Y 
Yarmulke (Jewish skullcap) 
yoga 

 
 
 


